Town of Wayne
P.O. Box 400; 48 Pond Road
Wayne, ME 04284
Phone: (207) 685-4983      Fax: (207) 685-3836
http://www.waynemaine.org
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Animal Control Officer
(Part-time)

The Town of Wayne is seeking an individual, who is interested in serving as the Town’s Animal Control Officer for the purpose of enforcement of the provisions of the Town’s Animal Control Ordinance and State Law relating to domestic animals.

Qualifications: Thorough knowledge of the Wayne community and experience working with animals. 

The qualified individual must be at least 21 years old, at a minimum be a high school graduate or equivalent, hold a valid operator’s license and must be a Certified Maine Animal Control Officer or be capable of obtaining an Maine Animal Control Officer certification within a reasonable time period (one-year from time of hire).  The successful applicant must pass a pre-employment background check.  
Applicant must possess physical strength and agility sufficient for performing job duties. Must have a flexible schedule and must be willing to respond to telephone inquiries or complaints during the day, evening, weekend and holiday hours. 
Successful applicant must be able to communicate and work well with residents, town or state officials.

Compensation: $3,000 per year, two equal installments one in December and one in June. 

The position will be filled when a suitable candidate is found. Please contact Aaron Chrostowsky, Wayne Town Manager to apply or for more information. 










Town of Wayne, Maine
Position Description

Position Description: Animal Control Officer 		Department: Animal Control                        
Reports To: Town Manager			           Pay Classification: Non-Exempt

NATURE OF WORK:

This is primary field work enforcing State statutes and Town ordinances relating to the regulation and control of dogs and other animals.

Employee of this class is responsible for the enforcement of various animal control ordinances. Work involves constant and varied contact with the public and potentially dangerous animals; maintaining records and reports; monitoring licensure and incident reports and assisting the officers of the department as needed. Work is carried out in accordance with established rules and procedures and is reviewed through reports and observation of results achieved.

ESSENTIAL DUTIES AND RESPONSIBILITIES

Investigates complaints concerning the regulation, licensing and control of dogs and other animals

Determines if any State laws or municipal ordinances have been violated and takes appropriate action such as catching, confining or quarantining dogs or other animals

Responds to complaints about loose or stray animals, and attempts to collect them

Issues warnings, or citations, to animal owners and appears as a witness in District Court as necessary

Delivers captured animals to the Animal Hospital or Humane Society

Rescues, or aids in the rescue of trapped, wounded, sick or injured animals

Maintains all necessary reports and records on incidents involving stray or wild animals

Conducts public education sessions as may be required

Performs related work as may be required

REQUIREMENTS OF WORK

Knowledge of the principles, practices and equipment used in animal handling

Knowledge of the geography of the Town

Knowledge of the applicable State statutes and Town ordinances

Ability to acquire working knowledge of applicable court procedures

Ability to prepare and maintain records and reports

Ability to deal courteously, but firmly, with the general public

Ability to communicate well, both orally and in writing

Skill in the handling of animals, both domestic and wild

WORKING HOURS / CONDITIONS / DEMANDS

Must possess physical strength and agility sufficient for performing job duties

Must have a flexible schedule will include a mix of day, evening, weekend and holiday hours

Exterior environment subject to extremes in temperature, noise, odors, etc

Interior office environment not subject to extremes in temperature, noise, odors, etc

Uses computer keyboard requiring eye-hand coordination and finger dexterity

Must reside within 30 minutes of the Town of Wayne

TRAINING AND EXPERIENCE REQUIRED

Must be 21 years of age

Graduation from an accredited high school or equivalent
Considerable experience in handling animals

Must possess and maintain a valid State of Maine motor vehicle Class A or B Commercial Driver's License (CDL) or Class C operator’s license. Employee shall be insurable under the Town's vehicle insurance coverage
 
Must have an accident free driving record for the 18 months previous to applying for the position and no moving citations in the past 12 months

Experience in law enforcement desirable preferred. Maine Criminal Justice Academy certified either as a regular police officer or reserve police officer or through reciprocity with another state highly desirable. Comparable combination of training and experience may be considered in lieu of educational requirements

Must pass pre-employment background check

Must have no criminal record

The above statements are intended to describe the general nature and level of work being performed by people assigned to this job. The above is not intended to be an exhaustive list of all responsibilities and duties required.

External and internal applicants, as well as incumbents who become disabled as defined under the Americans with Disabilities Act, must be able to perform the essential job functions (as listed) either unaided or with the assistance of a reasonable accommodation to be determined by management on a case by case basis.

DATE: October 4, 2016


